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Asking your LEA for information about what support the school can give your child
When should I ask?

As soon as you think you may have to appeal to the Tribunal to get an assessment. Sometimes the school will say that it has done all it can but the LA argues that more could be done from within school resources. This leaves you and your child in a difficult position. You may be unsure who is right but you could begin by asking the LA what help it normally expects local schools to provide for children with your child’s learning difficulty. 

Who should I write to ?

Write to the Head of SEN at the address on the letter refusing your request for statutory assessment. 

Remember:  Always ask in writing. Keep a copy of any letter you send. A reasonable time to allow for their reply is 15 working days. Make a note of this deadline for reply on your calendar and ring IPSEA if you don’t get a reply or if you want further advice.

Your address

Date

Dear Head of SEN 

I am considering whether to appeal against the authority’s decision to refuse a statutory assessment of my child (give name, school and date of birth). 
I would like you to provide me with the following information as required under the Education (SEN) (Provision of Information by LEAs) (England) Regulations 2001. (If you live in Wales, refer instead to the Education (SEN) (Provision of information by LEAs) (Wales Regulations 2002.)

•
Details of the help you expect local schools to provide for children at School Action Plus with my child’s special educational needs/disability. (Describe their special educational needs and/or disability briefly here.)

•
The amount of money you delegate to my child’s school for children on School Action and School Action Plus

•
Details of the criteria you use to decide when to make a statutory assessment of children with my child’s special educational needs/disability.

I should be grateful if you could reply promptly.

Yours faithfully

(your name)

(See next page for an example of a letter you could send)

How to contact IPSEA:

IPSEA
6 Carlow Mews
Woodbridge
Suffolk IP12 1EA
Advice line: 0800 0184016


