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Making your case: getting good evidence about your child
Evidence checklist
	· School reports: results of national tests and assessments; Individual Education Plans (IEPs) and IEP review reports; any advice from the LA’s educational psychologist or other professionals who may have been involved (if the LEA’s decision is clearly at odds with these reports you may not need anything more from the following list).
	(

	· Teachers: ask them to be precise and to quantify exactly what is needed for your child.
	(

	· Health service, e.g. speech therapist, paediatrician, clinical psychologist or occupational therapist may write a report. Get your GP to refer your child if they are not already being seen by someone whose expertise may be needed.
	(

	· Others involved with your child, e.g. social workers, youth workers, Connexions advisers.
	(

	· Information from voluntary groups relating to the child’s learning difficulty.
	(

	· References to relevant research and findings.
	(

	· Extracts from books, magazines etc.
	(

	· Home-school diaries.
	(

	· Your own evidence: for example, has a younger brother or sister overtaken your child? Is he or she anxious about going to school? Do you get bed-wetting, particularly in term time?
	(

	· Evidence from your child, written via a third party or where appropriate by their attendance as a witness.
	(

	· Examples of your child’s school work if they demonstrates a point you want to make, such as the limited progress your child has made, or a particular difficulty which is in dispute.
	(

	· If your child has made little progress over a period of time, it sometimes makes it clearer if you can show this visually by a chart or graph – perhaps using the school’s record of the National Curriculum level reached by your child over a period of time. You may also be able to show uneven achievement between one particular subject or skill and another. 
	(

	· Information from your child’s school record. You have a legal right to a copy of this. Put your request in writing to the chair of the governing body at the school. (See model letter 2 below.) You may be charged for photocopying. The record includes your child’s school reports, your child’s attendance record and details of any exclusions. If behaviour is a difficulty for your child, their disciplinary record may help you show whether this is getting worse, whether the school and your child needs more help to manage it and whether there is a pattern.
	(


Remember:  Always ask in writing. Keep a copy of the letter you send. The time allowed for their reply with the copy is 15 school days. Make a note of this deadline on your calendar and ring IPSEA if you don’t get a reply or if you want further advice.

Your address

Date

Dear Chair of the Governing Body (your school will provide the name and address or send your letter care of the school)

(Give your child’s name and Year Group here)

I am writing to ask for a copy of my child’s school record which I believe will be helpful for my appeal to the Special Educational Needs and Disability Tribunal against the local authority’s refusal to assess my child’s special educational needs.

I understand I am entitled to this copy within 15 school days under the Pupil Information Regulations and that you may charge the cost of photocopying.

Thank you for your attention to this.

Yours faithfully,

(Your name)

(See next page for an example of a letter you could send)

How to contact IPSEA:

IPSEA
6 Carlow Mews
Woodbridge
Suffolk IP12 1EA
Advice line: 0800 0184016


