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Making your case: getting good evidence about the school
When should I ask?

As soon as you think you may have to appeal to the Tribunal to get an assessment. You will need the school to provide detailed evidence of what help they have provided. The SEN Code of Practice tells LAs that they should look at evidence to show that the school has made appropriate provision – your child’s Individual Education Plans (IEPs) should help show the help that has been put in place and the school may have written to the LA when you asked for a statutory assessment to say what help it had provided. 
As well as the help provided by the school, you will need to know what help is available from outside that the school can call in, for example the local authority’s educational psychologist, their behaviour support team, health service speech therapists, and specialist teachers. You will also need details about their special needs budget and the number of children it covers.

This is not information which will be readily available to you. 

Ask someone from the school to tell you about it and, if possible, to come as a witness. You could point out to them that in this kind of appeal you are likely to be unsuccessful without this information. It may help to put your request in writing using model letter 3 overleaf.

Remember:  Always ask in writing. Keep a copy of any letter you send. A reasonable time to allow for their reply is 15 working days. Make a note of this deadline for reply on your calendar and ring IPSEA if you don’t get a reply or if you want further advice.

Your address

Date

Dear Headteacher (or Special Educational Needs Co-ordinator)

As you may know, the local authority has refused my request for a statutory assessment of my child (give name and year group).

I am appealing against that decision and need information about the school’s special educational needs provision to put my case. 

Could you tell me:

1. The SEN budget for the current academic year.

2. The numbers of children this covers.

3. The numbers of children at each stage of the SEN Code of Practice i.e. those at School Action, School Action Plus and with a statement of SEN.

Could you also describe the typical help which is given for children with my child’s difficulties at School Action Plus and whether this is the maximum generally available? 

I very much appreciate the time and trouble you will take to provide this information which I need in writing. I have been advised that the Tribunal will find it hard to decide the case without full details of school provision.

(You could also ask here if someone from the school would act as a witness though it might be better to do this in person once you know the views of different members of staff.)

Yours sincerely

(give name)

(See next page for an example of a letter you could send)

How to contact IPSEA:

IPSEA
6 Carlow Mews
Woodbridge
Suffolk IP12 1EA
Advice line: 0800 0184016


